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How to Apply for the Professional Development Incentive Award or GED/HiSet Award 

Step 1: Log into your Practitioner Registry Account at www.mtecp.org  

Step 2: Click on the INCENTIVES AND AWARDS tab 

Step 3: Click on the START APPLICATION  

 

Step 4: Select the award you wish to apply for then click CONTINUE.  

 

Step 5: Review and confirm all portions of the application by clicking REVIEW. 

Note: If you are applying for the GED/HiSet Award you will not be asked to provide employment information.  
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2 | P a g e  
 

 

Confirm your information is correct by Clicking CONFIRM. 

If you need to edit your information, you can do so by clicking MANAGE in the top right corner of the page.  

 

Once your personal information is confirmed click OK. 

 

Step 6: Review and complete Award Information by clicking REVIEW.   

Click MANAGE to edit 

your information  
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Note: After you submit your application, you will be required to mail a completed W-9 Form (can be found on 

https://www.irs.gov/pub/irs-pdf/fw9.pdf) to: ECP/MSU P.O. Box 173540, Bozeman, MT 59717. 

 

Fill out application information and upload all supporting documentation by clicking +FILE, then click SAVE & 

CONFIRM. 

 

  

Click +File to upload 

documentation 

https://www.irs.gov/pub/irs-pdf/fw9.pdf
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Click OK 

 

Step 7: Submit application by clicking SUBMIT APPLICATION.  

 

Step 8: Agree to Incentives and Awards Terms and Conditions then click CONTINUE. 
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Step 9: Submit your application by clicking YES. 

 

You will receive confirmation your application has been submitted successfully. 

 

You can view the status of your application in the Incentives and Awards portion of your profile. 
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