Job Vacancy Announcement

for montana
Publication on the Early Childhood Project Job Board carly ehilghoad project

Job Information
Job Title: BoOkkeeper

NW MT Headstart

Program Name:

Location of Job: Kallspell

Hours/week: FT

Wage/Salary: 16-22

Job Description:

Process payroll and payroll reports.Quarterly federal and state tax returns. Responsible for Accts
payable, receivable and petty cash procedures.

Job Requirements
Education:

2 year accounting degree or 3 years experience.

Experience:

3 years

Other Requirements:

Application Requirements
Application Requirements:

Please fill out online application at https://nwmtheadstart.org

Application Deadline: until filled

Contact Name: Patti N

Contact Phone: 406-752-7011

Contact Email: asst@nwmtheadstart.org

The Job Board is provided for informational purposes only. The Early Childhood Project does not endorse
any particular ECE organization or guarantee job placement.

*Please send completed form to ecpo@montana.edu
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